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(Proposed Processes)

Purchase Order Invoices
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(Existing & Proposed Processes)

Non-Purchase Order Invoices
Current Process

Scaninuai Key Invoice Number, Date, Amount, Acct. Check Remit & Fix Tax Produce
Dist, Tax Amount,. & Tax Code Terms Tolerances Checks

Non-Purchase Order Invoices
Current Process

Key Invoice Number, Date, Amount, Tax ' ) » 3
er, ) L, P
Paper —)[ Amount. iaxDisiicsas RN ’—P‘ Check Remit & TermSJ »| Produce Checks Paper to IT Scanned & Linked

A

Fix Tax Tolerances
»{ or Invalid Account
Hold

Non-Purchase Order Invoices
Proposed Process

Produce
Checks

Load into
PeopleSoft

4 4 Choose Remit,
OCR Extract Verify Data Check Terms

A 4
Key Tax Code & Fix Recycle
Acct. Dist. Iltems
- Fix Tax
Ll
Tolerances

Non-Purchase Order Invoices
Proposed Process

] Key Invoice Number, Date, Amount, Tax ) B >
[Scan Invoice H Amount.diaDisiEEaacEIIE HCheck Remit & TermSJ »| Produce Checks

A

Fix Tax Tolerances or
Invalid Al nt Hol
alid Account Hold Page 3 of 3






